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General Collection Policy Statement for the Ocean Genome Legacy Marine
Genome Resource Bank and Data Collection, also known as The Ocean
Genome Resource (OGR)

Purpose

The Ocean Genome Resource (OGR) adofs this pdicy to govern the accession, use, and
storage of dl materids housed in its collections The aim of the collectionisto obtain,
describe, organize, preserve, sub-sample, process, store and distribute genome resources
from marine environments. Genome resources are defined as materias from which genetic
information may be obtained, includngtissues, cdls, cultured strainsg nucleic acids nucleic
acid libraries and amplification products. The purpose of the collectionis 1) to preserve and
prevent loss of genetic and genomic information due to species and popuation extinction 2)
to provide access to genome-derived materias to the research community and 3) to promote
basic and applied genomic research whose purpos isto improve understanding and
congervation of marine species and environments. These materids are to be derived from as
many species of marine organisms as possible, with emphasis on broad representation of
endangered species and species of conservation interest. Congstent with thisam, the
following gods for the facility have been determined:

¥To act asthe centra repostory for genome resources collected by OGL staff or doreted
by independent ingitutionsor researchers.

¥To distribute such materias a cod to the research community for purposes of basic or
applied research.

¥To accumulate significant hddingsin those taxonomic groupsand geographic areas
appropriate to the research god's of OGL and the schdarly community aroundthe world.

¥To voucher biologca materials used in genomic research.
Acquisitions
1. General

For genetic andyses, tissues and their included pdymers mug be collected and maintained
in abiochemicaly active form. Rapid freezingto ultra-cold temperature is congdered to be
the best avallable methodfor longterm preservation of biomolecules. The collection facility
istherefore optimized for archiva storage of deep-frozen tissues and subsequent extraction,
amplification, and/or cloning of nucleic acidsfrom sub-samples for distribution. Other
minimaly invasve preservation protocols including desiccation or selected chemica
preservatives may aso beused when appropriate. Pure nucleic acid isolates may aso be
deposted to the callection with appropriate documentation and vdidation.



Tissues accepted for the OGR shdl meet the following generd condtions

a) The specimensare relevant to and congstent with the purposes and activities of the OGR.

b) The OGR can provide for the storage and preservation of the specimensunde condtions
that ensure their availability and meet with the highest possible standardsfor preservation
and documentation.

¢) Specimensshdl reman in the collectionsas longas they retain their physcal integrity
andtheir relevance for the purposes of the OGR.

d) All specimens should be assodated with full data describing the method of collection, the
name and contact information of thoe responsible for collection andidentification of the
specimens description of the geographic location (georeferencing) and physca
characteristics of the collection sites

€) Whenever possible voucher materia s representing each specimen shdl be deposted in
appropriate puldic collections Vouchers materiads may include preserved specimens
diagnodic parts, diagnogic gene sequences, phaographs x-ray images, soundrecordings
andlor digitd images representing the collected specimen. The gaa of voucheringisto
provide a congdlation of materids suitable for retroactive species diagnoss or reevauation.

f) All acqusitions whether obtained throughdirect collection, gifts, loans exchanges, or
purchases mug be obtained legdly and when appropriate mug be accompanied by
suppoting permits and documentation.

g) Specimensknown or suspected to contain pathogenic organisms of patentid danger to
human hedlth, agriculture or wildlife or specimenswhose collection or preservationis
deermined to violate ethicd criteriaas determined by the director of OGL or its Trugtees
and Advisory Board will nat be accessioned into the collection.

2. Approval

There may be significant cogs assodated with acquisition, sorage and digtribution of
specimens All patentid specimen acquisitionsshall be brough to the attention of the
Director who, in conaultation with the Trugees and Advisory Board, will be responsible for
the fina decison onwhether or nat to accept the specimens

It isthe resporsibility of the donorto obtain dl required permits and documentation thereof,
andto comply with al laws of the nation and/or state of origin of the specimens and dll
reguationsregarding trangoort and import of such materids andto obtain the permission
of any private parties with legd rights of ownership of samples or collection sites. When
guestionsarise as to the legdity of the specimensbeng tranderred, the question will be
turned over to the Director for review.

Any proposd acquisition entailing restrictionsonthe OGR as to title, right of possession,
care, loan, or other specia restrictions and dl acquisitionsrequiring specia expendtures,
shdl require the approva of the board of the Director and/or Trugees.



3. Accessioning Specimens

All tissue specimensthat are acquired for the OGR mug be formally accessioned as
repostory specimensby the appropriate OGR staff. No new specimenswill be cataloged
unless assodated with an OGR accession number.

4. Undocumented Specimens

I n accordance with the OGR generd Coallection Policy, the collection may nat had
undoamented specimensindefinitey. "Undowmented"” as here defined refers nat only to
tissue specimensfrom nonraccessioned whae specimens but aso tissue specimensfor
which accessioned whae specimens exist, but for which the appropriate data has nat been
provided to the OGR to dlow it to reasonadly regulate the storage of the tissues and
management of data

Materid may be brough into the facility to evauate as apatentid acquisition or for
research, but mus be returned or disposed of after no more than ore year if itisnat to be
added permanently to the collection unless a properly executed loan agreement specifies a
longer period for study or congderation.

Materid brough into the collection temporarily for evauation as a patentid acquisitionwill
be documented with a receipt.

5. Collecting in the Field

Direct acquisition during fied research and expeditions shdl be condicted with the
agreement of and according to the laws of the hod state or courtry aswell astho< of the
USA. In case of fieldwork conducted jointly with othe inditutions universities, or similar
research organizations awritten agreement regarding alocation and use of field collections
shdl be soughtand obtained, where possible, prior to the fiddwork.

All reasonable steps shdl be taken to enaure that importation of foreign specimensinto the
United Statesisin full compliance with al applicable laws.

6. Gifts or Donations

In the event that the Collection seeks to acquire any collection or indvidua specimen
throughgift or doretion written confirmation of title shdl be obtained in advance from the
donor.



No collection or specimen will be accepted withou adequate evidence of title onthe part of
the dornor, which may include permits, provenance and history.

Ownership shdl be tranamitted to the OGR by way of alegd ingrument of conveyance,
setting forth an adequate description of the oljectsin question, which shdl be signed by the
donor Suchlegdl title (which is equivalent to ownership) shdl document the right to
trander to the OGR.

Except under unusud circumstances, any object acquired by gift or doretion shdl be
obtained free and clear of any restrictionsas to use or future disposition. Restricted
acquistionswill require approvd of the Director and/or Trugtees.

7. Permanent Loans

The Callection shdl nat accept materia on "permanent™ loan, except in cases where objects
or collectionsare owned by government agencies or ingitutionswhose own collection
pdiciesdonat dlow for trander of title.

In cases where a permanent loan is required, the process for approva shdl be the same as
that specified for acquisitions Permanent and longterm loans or cugodd arrangements
shdl be documented in writing and signed by the lende’. The document shdl address:

a) The purpose of theloan.

b) Rights to use the materia and subsequent pulication of results.

¢) Financia obligationsto be bome by each party.

d) The duration of the loan and the right of the OGR to return the loan.

e) Ethicd andlega obligationsof the OGR during custody and upontermination of the
loan.

8. Purchases

In the event that a curator should wish to purchase a specimen or collection of particular
importance, the following procedures shdl apply.

Specimens purchased by the OGR shdl be obtained from a suppler, individua or
ingitutionwho shdl demondrate, in writing, that they arein possession of full and
unencumbered title to the specimen(s), and that acquisition of the specimen(s) by the
supplier wasin full compliance with al local, state and Federa laws.



The Director and/or Trugtees shdl review the ethical and lega aspects of the transaction. In
the event that any questionsarise, advice of legal counsel shdl be sought

If the purchase of the specimen(s) woul d require specid expenditures on the part of the
OGR (beyondthe cog of acquisition) the approvd of the trustees and/or director will be
required.

A legal ingrument of corveyance, setting forth an adequate description of the oljects
involved and the precise condtionsof trander shdl accompany the purchase and shdl be
signad by the sdler. The OGR shdl permanently retain invoices bills of sale, and receipts
relating to the purchase.

Care of Collections

All staff (whether compensated or uncompensated) tha work on specimensin the OGR
have aduty of care towardsthe specimensonwhich they work. In compliance with the
OGR Collection Policy, the staff of the OGR will maintain and enforce an approved
congervation plan and safety plan.

Documentation

1. Accession Record

Each specimen, or group of specimens shdl be accessioned in the OGR dectronic
database. The Accession Number shdl be recorded aongwith the expedition name and
appropriate site, collection and collector data as previoudy described in section 1
(Acquisitions generd) of this doaument.

2. Catalog Record

All objects acquired for the collection shdl be catalogued to meet the professiond standards
of amodern biorepostory and the recommendations of relevant professiond sodeties.

3. Specimen Database

The pumpose of the OGR Database isto alow for efficient inventory and tracking of
samples and assodated data. The database will aso alow researchersto quickly and
efficiently assemble complex information onthe collections aswell asto produce a cataog
of the collection.



Back-up copies of the database should be made according to areguar, rigorousschedule.
Off-site back-up copies will be maintained to protect this resourcein the event that the on-
Site copies are destroyed or damaged.

Each specimen shdl be assigned a catdlog number in the electronic database application
program in which the specimens are archived. Regardless of the number of preparationsthat
are derived from it, each individual specimen (or, in some cases lot of specimens) in the
collection shdl be assignad asinge number.

No specimen should be assigned a number withou physically entering the data assodated
with the specimen into the electronic database, which forms the basis of the catdog.
Whenever possible nofields of the database application program should be left blank. Data
fieldsmay be added or modified from time to time as deemed necessary. Unde no
circumstances, however, shdl datafiddsbe deleted.

At thetimethat a specimen is assigned a catalog number in the OGR, the catalog number
shdl be immediately recorded onthe specimen container by printing out and affixing a bar
coded label, usng the eectronic database application program.

The database system shdl be periodcaly reviewed to determine the need for upgrades or
changes to hardware and software. The Director shdl use al reasonéble endeavors to ensure
that the system at dl times reflects the current state of techndogy.

4. Data

The OGR's specimen-based and taxonamic databases, catadogues, and ligts likethe
collectionsfromwhich they are derived, are the property of the OGR. Collection data shal
beredeased only uponthe terms and condtionsestablished by the Director and may nat be
reproduced, redistributed or used for commercid purposes withou written permission of
the Director.

5. Physical Map

In accordance with the OGR Collection Policy, the staff of the OGR facility shdl usethe
daabase to create, retain and regularly update an organization and physca map of the OGR
collection, so that specimensmay be readily located.

6. Documents

The OGR shdl retain originad documents relating to the genome resource collections
includng but nat limited to, fidd nates, research notes, correspondence, repotts, eectronic
files illugrations phaographs(includng negatives), catdogsand lists. However, for



samples derived from specimens catdoged in other institutiona collections said inditution
will retain such documentation.

These documents shdl be permanently housed in the OGR and archives.

Use of the Collections

1. Visitors to the OGR

Dueto safety and regulatory consderations the OGR is maintained in a restricted access
area. No unassi sted access to the collectionwill be alowed. By unassi sted access we mean
access in the absence of one of the repostory personnd trained in safety and access
procedures governing the facility and the collectionwhich it houses. The repostory staff
will make reasonable efforts to accommodate requests, tours, etc. However, we request at
least 24 hours notice prior to the arrival of any persons requesting assi sted access to the
collection.

2.Distribution of specimens in the OGR

The OGR facility recognzesits obligation to balance the current needs of research and
educationa users of the collectionswith its responsibility to ensure the availability of
materid for future use.

The OGR obtains and distributes research materia sin furtherance of its scientific
obectives. Materids are distributed to individual s or inditutionswith the explicit
undestanding and agreement that those materids or products derived thereof shdl nat be
tranderred to third parties withou the explicit and written permission of the director of the
OGR.

A sgred Materid Trander Agreement (MTA), which is alega indrument bindng the
woul d-be researcher to the terms established for use of the genetic materid isrequired by
OGR. Each transaction mug be covered by awritten MTA. Specimenswill nat be
dispached until the researcher and/or an individua with authority to sign on behdf of the
investigator's home inditution have countersigned the MTA and submitted it to the OGR in
suppot of the applicant's request.

The OGR shdl receive credit in pulicationsand databases for data obtained from
specimensloaned and shdl receive two copies of al puldicationsand natice of dl database
deposts inwriting. Again, the OGR requires citation of OGR catdog numbersin al
pulicationsinvolving data derived from OGR specimens The materid trander agreement
limits the use of loaned genetic materia to the terms of the researcher's original written
request. It is the responsibility of the researcher to be aware of and to comply with the laws
of al statesand/or jurisdictionswith legd authority to regulate materials deposted to or



contained within the collection and to abide by them when requesting materias from OGR.
The OGR further reservestheright to revise the MTA, making additiond stipuationsas
necessary.

The pumpose of the MTA isto protect the OGR from liability and to place responsibility on
the researcher or the researcher's home inditution for said researcher's compliance with all
applicable state and federd laws. The OGR requires a separate contract for materiadsto be
used for commercia applications explicitly specifying any royalties licenang fees, or other
obligationsor agreements that may be required by parties with financia interest in the
described collection hddings includng but nat limited to the OGR, the natior/state of
origin andthe depostor of said materiads. Anyore receiving materials on anon-commercia
MTA agrees notto patent, or otherwise seek to profit from the proposed research, which
coud compromise the origind OGR collecting agreement with the foreign courtry where
the specimens originated, or any other entity which may have doreted materia to the
collection. The OGR feacility tracks restrictionson materid usage for this reason.
Ultimatdy, the signed MTA will be retained by the OGR and becomes part of the facility
records pertaining to each distribution. Materiads distributed under MTA arenat for resde
or subsequent distribution withou explicit written permission from the OGR.

3. Restricted distribution of specimens in the OGR

When requested, specimen depostors may be awarded preferentia access to the samples
that they depost and their derivatives. Depostors may request restricted access to the
materids and their derivatives under terms and condtionsestablished with the director at the
time of depost or thereafter. Tracking specimensinternaly establishes researcher priority
andis essentid for proper collection management.

4. Advisory committee

The OGR will establish an advisory committee. The duties of the advisory committee shdl
be

a) To prepare and/or review periodc reports on progress of the collection.

b) Provide conaultation on matters of relevance to the OGR as they arise.



